
LINKS:

City of Las Vegas

http://www.lasvegasnevada.gov/



 Application Deadline for FY 12/13

 November 22, 2011, 3:00 p.m.

 How to Apply?

 Online submission through “ZoomGrants”

 NO hard copy, email, or fax submissions 

will be accepted.



FY 2011-2012 Housing and Human Service Grants

If you already have a 
ZoomGrants™ account, 
login here.

If not, create your 
ZoomGrants™ account 
here.

You will use this same 
account with other 
funders that are using 
ZoomGrants™.

Once logged in, click 
the 'Apply' button to 
start your proposal.



FY 2011-2012 Housing and Human Service Grants

Complete your Account 
information here.

This information will 
appear on all of your 
proposals (including 
other funders). 

Anytime you make a 
change, and click 
outside that field, your 
data will automatically 
be saved.



Complete the Pre-
Application section



FY 2011-2012 Housing and Human Service Grants

Complete your Proposal 
Questions here (this is 
the bulk of the 
application).

Type directly into each 
field, or cut and paste 
from another document. 

All fields are required.

Modern browsers can 
check your spelling for 
you.





Complete your Supporting 
Documents here.

Documents Requested are 
listed here.

Financial Information 
Form and Project Budget 
Form can be downloaded 
here.

Documents you have 
already uploaded are listed 
here.

Click the 'Upload' button to 
select a document and 
upload it.



Submit your proposal 
here.

Enter your initials to 
verify that you are 
officially submitting this 
proposal and click 
outside the field.

If you have left any 
fields blank, you will not 
be allowed to submit.

Then click 'Submit' to 
send it to the funder for 
review. 



Click here to view 
Additional Resources.

Find a professional 
grant writer to help you 
with your proposal, and 
give them direct access 
to your proposal.

Contact us if you are 
having technical 
problems.

Find more grants that 
you might be eligible for. 



FY 2011-2012 Housing and Human Service Grants

Help for this technology 
can be found here.

Full Screen Version will 
make this visually easier 
to use. 

Click 'Print/Preview' 
before you start 
answering questions, 
then cut/paste all of the 
questions to a Word 
document. Answer all 
the questions, then log 
back in and enter your 
answers. This will be 
fast and also give you a 
backup of your 
proposal. 



• You MUST enter something in every field!

• In most cases, you will be prompted to enter something like “N/A” 

if none of the other answers apply.

• When uploading documents (through the ZoomGrants 

“Documents” tab), the size of each individual file cannot exceed 

10 mb (megabytes)

• If necessary to meet size limitations, you may split a file into 

multiple files; please name files appropriately.

• There is a 3200-character (approx. one page) maximum for every 

narrative text field (CDBG). 

• 7000-character (approx. 2 pages) maximum for HOPWA.

• Fields display a “countdown” so you will know how many 

characters have been used as you type.

• Please read all questions carefully.

• Macro vs. micro; problem vs. project; agency/program vs. specific 

project; etc.



 Must apply through ZoomGrants this year:
 Create a ZoomGrants account (“My Account” tab)

 Click the “Apply” button next to the grant you want to apply for 

(Livermore, Pleasanton, etc.)

 Provide the summary information and additional contact information 

in the “Pre-Application” tab

 Answer the detailed questions in the “Proposal Questions” tab (all 

questions must be answered)

 Upload all requested documents (“Documents” tab)

 Submit your proposal!

 Hard copy, email, or faxed applications will not be accepted



For technical questions regarding ZoomGrants
software:

Website: www.ZoomGrants.com
Email: Questions@ZoomGrants.com
Telephone: 866-323-5404

For non-technical questions regarding the grant 
application, contact :

Shawn Bolster,  702-229-4912
sbolster@lasvegasnevada.gov

To ensure that there is adequate time to respond to all needs 
for assistance, please submit your requests for technical 

assistance to City staff by no later than one week prior to the 
applicable application deadline


